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[bookmark: _Toc3295541]Call for Erasmus + Staff Mobility for Teaching, a.y. 2019-2020
[bookmark: _GoBack]Application form to be sent to facultymobility@luiss.it by February 21, 2020
Please complete the form in clear capital letters.
Personal data of applicant:
Last name: ____________________________   
First name: ____________________________
Gender:  M    F     
Date of birth: ______________ Mobile:  _________________________________
Permanent address: _______________________________ 
Zip code: ________ City: _________________
State/ Prov.: ______ 
tel.: ____________________ Email: _______________________________________
Current address: _______________________________ 
Zip code: ________ City: _________________
State/ Prov.: ______ 
tel.: ____________________ Email: _______________________________________
Tax code number:  _____________________________________________________

Type of collaboration with Luiss: 

 Adjunct Professor
 Assistant Professor
 Associate Professor
 Full Professor
 Senior Lecturer

Department/School: ____________________________________________________________________

I have taken part in previous mobility programs:  YES   NO	  
If Yes, please specify: ________________

Mobility Data :
Proposed period of mobility: ______________________________________________
Amount of:  Teaching days: ____________ Teaching hours: _________________
Host university name: ____________________________________________________
ERASMUS code: _________________________________________________________
Name of the contact person from the host institution: ____________________________
Erasmus subject area:
 3011 Economics
 0312 Political Science
 0410 Business and Management
 0421 Law
Level:
 Bachelor year
 Master year
 Doctoral year


Provisional teaching program and other useful details 
(e.g. objectives of the mobility, added value of the mobility, level of integration into the host university study program, eventual production of new teaching material, extent to which the mobility will strengthen/augment Luiss relations with the partner, mobility towards a potential strategic partner for Luiss, etc.)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________
Attachments
Curriculum Vitae
Declaration of interest, also by e-mail, from the partner university
I authorize the processing of my personal data, under Legislative Decree No. 196/03, for the purposes of the program.

Date                                                                                                              Signature 
                                                                                                                   ____________________
Privacy Notice
Foreword
This privacy notice describes the characteristics of the processing undertaken by Luiss in relation to the personal data provided by those who intend to apply for selection procedures for the Erasmus + Staff Mobility for Teaching, a.y. 2019-2020 and highlights their statutory rights in this regard.
The privacy notice is periodically updated to take account of regulatory developments and new methods of processing personal data. 
What personal data do we collect?
The Controller collects and processes the following personal data
identifying data (name, surname, place and date of birth, gender and tax number);
contact data (permanent address, current address, e-mail address and telephone number);
curriculum vitae.
Why do we collect your data and why is their processing lawful?
The Controller collects and processes the data subject’s personal information in pursuit of the following purposes: 
to allow the data subject to send their candidacy and thus participate in the selection for the profile sought (the legal legitimacy of the treatment can be found in the pre-contractual phase between the University and the candidate);
to manage, from an administrative point of view, the selection of candidates based on the assessment of the merit and the curriculum of the interested party (the legal legitimacy of the treatment can be found in the pre-contractual phase between the University and the candidate). 
How does the Controller process your personal data and how long is the data stored for? 
The data subject’s personal data are processed both on paper and electronically (servers, cloud database, software, etc.). 
The Controller stores the data subject’s data for a period of time consistent with what the law prescribes and having regard to the time required to correctly achieve the purposes stated above. 
To whom do we communicate your personal data?
internally
The personal data of data subjects can be accessed solely by the University’s employees and other personnel so as to provide the data subjects with the requested services and limited solely to the data necessary to that end, in particular:
administrative staff;
academic staff;
collaborators.
Our employees and other personnel have been informed and trained regarding the importance of observing the rules and principles governing the processing of personal data. 
externally
The Data Controller does not share the personal data of data subjects to external parties, except in cases where it is required by law or by an Authority:
if it is necessary on grounds of national security;
for reasons of general interest;
on foot of a request made by public authorities.
Are your data transferred abroad?
The data of the interested party are not transferred outside the European Economic Area.
What are your rights as a data subject and how can you exercise them?
The European Union’s General Data Protection Regulation (GDPR) grants data subjects specific rights, in particular, regarding access to data, rectification of data, objection to processing of data for commercial purposes or automated processing of data, erasure of data, restrictions on processing of data and portability of data. Data subjects are also entitled to seek redress through the Data Protection Authority. 
Any data subjects wishing to exercise their statutory rights may, without formality, send an e-mail to privacy@luiss.it or write to the Controller Luiss Guido Carli at Viale Pola 12, 00198 Rome, Italy, setting out their request and furnishing the information necessary to identify them. 
The contact details of the Data Protection Officer (DPO) can be viewed on the Controller’s website at www.luiss.it.
The Controller will reply within one month. Should the Controller be unable to reply by the above deadline, it will give you a detailed explanation as to why your request cannot be satisfied.
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